oo Notre Dame Sixth Form admissions policy

The Academy mission is to encourage the fulfilment of individual potential by providing high
guality education in a caring environment.

The Academy’s admissions policy is consistent with this and with the Academy’s Equal
Opportunities Policy: to ensure the development of positive policies which recognise that all
members of the Academy community are of equal value and, as such, are all entitled to be
treated fairly and without prejudice in every aspect of school life. The Academy commits
itself to strategies eliminating all forms of discriminatory actions and practices, both
individual and institutional.

Notre Dame is a Catholic school. Whilst religious commitment is not a requirement for
admission into Sixth Form, all students participate in the celebration and worship that is part
of our schoal life.

Application to Notre Dame Catholic Sixth Form is by electronic application form found on the
website.

We aim to offer a range of academic and vocational qualifications which require minimum
grades at GCSE.

Our policy is to ensure that the students accepted into the sixth form can be placed on
appropriate courses where they are likely to succeed. Students are invited to attend the
open evening in the autumn term and required to attend the induction day in June.

Notre Dame students in Year 11 are encouraged to apply for the sixth form. We also accept
external applications from students wishing to transfer from another institution. Students are
asked to select provisional course preferences. This is not a firm commitment and they will
be able to reconsider their options after the GCSE results are published and in light of the
timetable.

The number of students on roll will be dependent on class sizes and will vary year on year.
Every student will be required to attend a guidance meeting.

All students, including those already enrolled at Notre Dame Catholic Academy, must meet
the criteria below:

The student has attained 5 x GCSE Level 5-9.

To study A-Levels, you must have attained a minimum of 6 x GCSEs at Level 5-9

For Vocational subjects you are required to have gained a minimum of 5 x GCSEs at
Level 5-9.

All students must have attained a Level 4 or above in English or Maths

All students accepted into Notre Dame Catholic Sixth Form will adhere to the Sixth Form
behaviour policy. Any student in breach of the behaviour policy may jeopardise their place at
the College.



Progression from Year 12 into Year 13

Progression onto courses in Year 13 is not automatic and students must provide evidence
throughout Year 12 that they have the capacity to succeed on the second year of the course.
Students should have demonstrated the development of strong independent study skills and
the ability to cope with the increased depth of study students will experience on Year 13
courses. Failure to meet one or more of these expectations may result in the student not
being permitted to progress to the Year 13 part of the course.

Attendance policy

Notre Dame Catholic Academy is a school committed to providing a high-quality education
to the students whom we are privileged to have entrusted to our care, giving them, in the
words of St Julie, “what they need for life”. We are committed to providing a safe environment
that embraces the concept of equal opportunities for all. We recognise that the importance
of attendance and punctuality is underpinned by an awareness of safeguarding issues. We
understand how important it is to see our students every day and provide an educationally
safe and secure environment which enables and encourages all students to feel valued and
reach out for excellence.

At Notre Dame, we acknowledge the clear link between the attendance and attainment of
students. The aim of this policy, is to encourage the highest possible level of attendance
and punctuality for students within Notre Dame so that all student may achieve their very
best.

Notre Dame believes that teachers, parents, carers, support staff, students and all members
of our community make an important contribution to improving attendance and punctuality.
The Academy, in line with the local authority, considers 97% or higher to be good attendance.
This policy sets out how we aim to act early to address patterns of absence and support our
parents in their legal duty to ensure their child of compulsory school age attends regularly.

Expectations of Student

Student will be expected to attend sixth form every day
e Students are expected to attend form class to be marked in for registration — form
class starts promptly at 08:45 a.m.
e The school expects all students to attend lessons punctually
e Students are expected to clearly answer their name when the register is called out.
e If a student is late they must sign their name and time of arrival with Mrs Kildare

Understanding types of Absence

Notre Dame Catholic College has to record every absence that a student takes from school
and this is why it is important that parents / carers advise school about the cause of any
absence, preferably by text, email or phone on the first day of absence.



Authorised Absence

Authorised absence is when the school has accepted the explanation offered as satisfactory
justification for the absence or given approval in advance for such an absence. If no
explanation is received, absences cannot be authorised. It is the Head Teacher, not parents
who make the decision to authorise absence from school.

Unauthorised Absence

Unauthorised absence is when the school has not received a reason for absence or has not
approved a child’s leave of absence from school after a parent’s request. This includes but

is not exclusive to:

e Parents giving their children permission to be off school unnecessarily, such as for
shopping, birthdays, to look after siblings

e Truancy before or during the school day

e Absences which have not been explained

e Students who arrive at school too late to get their marks

e Day trips and holidays in term time.
e Leaving the school premises for no reason during the school day

This type of absence triggers the traffic light system and will require students to attend an
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Persistent Absence

e Students are defined as persistent absentees by the Department for Education (DFE)
if their attendance falls below 90%. This is for any absence whether authorised or
unauthorised.

o Whilst we understand that students can be absent from school because they are ill,
sometimes they can be reluctant to attend. If a student is reluctant to attend or a parent
/ carer has concerns, it is important that contact is made with the school as soon as
possible to gain support and to work together to gain a resolution.

e Parent/ carers are asked to contact Mrs P Shrimpton, the Attendance Officer or Mrs
Kildare on 07557019656.

If, despite all intervention and in the absence of any mitigating circumstances, lesson
attendance remains below 90%, the school reserves the right to charge for examination
entries. If attendance is below 85% students may be withdrawn from Sixth Form.

Behaviour policy

It is assumed that when a young person chooses to enrol at Notre Dame Sixth Form
Academy, they are doing so in order to pursue meaningful qualifications through exemplary
levels of behaviour and attendance. As such, we aim for all our students to achieve 100%
attendance and will challenge those who fall below our minimum target of 95%. Attendance
is of vital importance and it is clearly stated in various research that poor attendance has a
detrimental impact on outcomes.

Both behaviour and attendance are regularly reviewed by teaching staff, form tutors and
Curriculum Leaders in liaison with the Sixth Form team. All incidents of absence, missed
deadlines and failure to meet the expectations of sixth form study will be pursued by the
sixth form team, teaching staff and Senior Leadership where appropriate.

Upon joining Notre Dame Sixth Form, students are expected to adhere to this contract,
which outlines the expectations of students in the sixth form relating to their conduct, study
and attendance.

Sixth Form Behaviour Expectations

o 95% + attendance at all lessons: It is expected that attendance stays above 95%, if
this begins to decline then the attendance traffic light system will be followed.

e Punctuality to all lessons and registration: It is expected that all students arrive to
lessons on time during the day. If punctuality does start to fall behind, then
attendance reports will be sent to parents/careers of those students. If the punctuality
does not make any improvement, then that student will be placed on a punctuality
report to be monitored.



Responsible behaviour in and around the school building: It is expected in and
around the school building that the students act in a positive manner. Sixth Form
students are role models and should portray this on a daily basis. Any serious poor
behaviour, threats or acts of violence may result in a permanent exclusion.

Adherence to the expectations for sixth form including dress code: Students are
expected to wear the uniform as listed on the website and in the Student Handbook.
Coats must be removed on entering the academy and can be stored in the study
room or carried. ALL students must wear their ID badge. This is compulsory for
safeguarding purposes. Failure to comply with the dress code will result in being sent
home to change and return.

Respect for all within the school community: It is expected that every member of the
school community feels valued, respected and safe. Each person, whether that be a
staff member or student, is treated fairly and consistently. Every member of the
school community is expected to behave in a considerate way towards others.

The completion of all work on time: It is expected that as a sixth form student, pride is
taken with work both in and out of class. If students are found not to be on track with
work, then in the first instance the classroom teacher will intervene with that student.
If failure to complete work on time continues then that student will be referred to the
Curriculum Leader. If the student does not submit the required work then sixth form
pastoral staff will contact parents and students will be required to attend a Progress
Panel. A review date will be set and if the work is not submitted the student may
forfeit their place on the course and/or in the sixth form.



